STG University of Pittsburgh Submit My Vaccine Card
User Guide

Open a browser and navigate to https://pittforms.tfaforms.net/f/myvaccinecard on your Windows, iOS, or Android device.
Authenticate to Pitt Passport by typing in your Pitt username and your password.
Select Submit.
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Authenticate using the multi-factor authentication method of your choice. If you require further information or assistance regarding multi-factor authentication, select one of the links on the left for more information.
Select the Device drop-down arrow to choose which device you would like your authentication method sent to.
Select one of the three authentication methods on the right; Send Me a Push, Call Me, or Enter a Passcode.
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Once you have authenticated through Pitt Passport, the University of Pittsburgh Submit My Vaccine Card form will open.
In the General Information section, your Pitt Username, Contact Name, your Pitt Email Address and Phone number should auto-populate based on your Pitt login. However, if any field does not auto-populate, please input the required information manually.
NOTE: Please use your official Pitt Email Address and not an alias email address.
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In the Vaccine Information section, select the drop-down arrow for the Name of Vaccine Dose 1 field to select the vaccine manufacturer’s name listed on your CDC COVID-19 Vaccination Record Card provided to you at the time of your first dose.
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Select the Date of 1st Dose field to display a calendar.
Navigate to the month of your first COVID-19 vaccination dose by selecting the left or right arrows.
Then select the day of the month of your first dose.  The month, day and year you selected will appear in the Date of 1st Dose field.
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NOTE: If the manufacturer of your second dose is the same as the manufacturer of your first dose, skip this step. 
If the vaccine manufacturer for your second dose is different from the manufacturer of your first dose, select the checkbox next to “My Dose 2 manufacturer is different than Dose 1” to display the Name of Vaccine Dose 2 field. Select the vaccine manufacturer’s name listed on your CDC COVID-19 Vaccination Record Card provided to you at the time of your second dose.
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Select the Date of 2nd Dose field to display a calendar.
Navigate to the month of your second COVID-19 vaccination dose by selecting the left or right arrows.
Then select the day of the month of your second dose.  The month, day, and year you selected will appear in the Date of 2nd Dose field.
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Select Choose File to upload a digital copy of your COVID-19 Vaccination Card. 
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NOTE: Your experience may vary depending on the operating system you use to upload your digital copy. Please refer to the section corresponding to your device below. 
Microsoft Windows Device
In the File Explorer window, navigate to the existing digital copy of your Vaccine Card and then select open.
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Android Device
One of two options can be selected:
1. Select Camera to take a photo of your Vaccine Card using your Android device.
2. Select Files to upload an existing photo of your Vaccine Card on your Android device. 
[image: ]


Mac iOS Device
In the File Explorer window, navigate to the existing digital copy of your Vaccine Card and then select open.
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iPhone iOS Device
One of these three options may be selected:
· Select Photo Library to upload an existing photo of your Vaccine Card on your iPhone device
· Select Take Photo to take a photo of your Vaccine Card using your iPhone device
· Select Browse to upload an existing image file of your Vaccine Card on your iPhone device
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Once you have uploaded the digital copy of your Vaccine Card, select the check box next to “I’m not a robot.”
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Select Submit to verify your input and confirm the statement “By clicking submit, I attest that the information contained in this form is true, accurate and complete to the best of my knowledge.”
[image: ]
A confirmation message will be displayed.
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The University of Pittsburgh expects all community members to get vaccinated and each employee who is
vaccinated helps make our community healthier. Due to the effectiveness of the vaccines, the virus control
program requirements that apply to you will depend on your vaccination status. Employees who are not
vaccinated, including those who have a medical or religious exemption from vaccination, will need to comply
with mitigation measures, such as COVID-19 routine testing. Employees who are vaccinated will not be
required to comply with certain mitigation measures. If you are vaccinated, you may submit proof of your
vaccination below. Pitt will assume you are unvaccinated unless you provide evidence of being fully
vaccinated.

General Information

Pitt Username *

TestUser00

Contact Name *

(oo |

Email Address * Phone

[ Test.userepitt.edu | ]





image4.png
Vaccine Information

Name of Vaccine Dose 1 *

Please select...

Please select...
AstraZeneca/Oxford
Johnson and Johnson

Moderna
Pfizer/BionTech
Sinopharm
Sinovac

Date of 1st Dose *





image5.png
Vaccine Information

Name of Vaccine Dose 1 *

Moderna v

Date of 1st Dose *

04/14/2021|

O My Dose 2 manufacturer is diffel

Date of 2nd Dose

]

Vaccine Card or Exemption Docum|





image6.png
Vaccine Information

Name of Vaccine Dose 1 *

Date of 1st Dose *

Moderna

~] [oa/14/2021

Name of Vaccine Dose 2

Please select...

Please select...
AstraZeneca/ Oxford
Johnson and Johnson
Moderna
Pfizer/BionTech
Sinopharm

a{ Sinovac

ly Dose 2 manufacturer is different than Dose 1

Date of 2nd Dose

mentation *

information contained in this form s true,
bf my knowledge.





image7.png
Vaccine Information

Name of Vaccine Dose 1 * Date of 1st Dose *

Moderna ~] [oa/14/2021

OMy Dose 2 manufacturer is different than Dose 1

Date of 2nd Dose

05/13/2021|

LT e O

Su Mo Tu We Th Fr Sa

tion Documentation *

that the information contained in this form is true,
the best of my knowledge.





image8.png
Vaccine Card or Exemption Documentation *

Choose File |No file chosen

By clicking submit, I attest that the information contained in this form is true,
accurate and complete to the best of my knowledge.





image9.png
© open

© v 4 1 s THPC > Desktop » Vaccine Card

Organize = Newfolder

= Pictures ~
. PittWon screens
. priorto pm post
B Videos

= ThisPC

() vaccine card

9 3D Objects
I Desktop

% Documents
¥ Downloads
) Music

= Pictures
B Videos

&5 05(C)

- e v

File name:

v ® | P SearchVaccine Card

E- m @

vaccine card

Pnor

412~

fte of 1

than

Vaccine Card or Exemption Documentation *

Choose File ] No file chosen





image10.png
4168 OB TdieNe

Choose an action

Camera Camcorder





image11.png
& Chrome File Edit View History Bookmarks Profiles Tab Window Help

QDO 3 T L o) 00%EF Wed250PM Q @ =

®® 4 STGUversity of Pitisourgh s X+

@ pittforms.tfaforms.net/f/myvaccinecard

T
M <> @El=m B|  ®Deskiop < M | ©  Qsearch
Favorites
33 Dropbox
All My Files
& icloud Drive random notes Rocks Lab school stuft Screen Shot
A Applications i 2021-0..56.07 PM
[ Desktop
5 Documents N
© Downloads
Screen Shot Screen Shot Time sheet Vaccine card
Devices 2021-0..1956 AM  2021-07..351PM  (weekly).xisx
© Remote Disc.
=
Options Cancel
Choose File ] No file chosen
By clicking submit, I attest that the information contained in this form is true,
accurate and complete to the best of my knowledge
'm not a robot e
reCAPTCHA
oy Tere
1eCAPTCHA helps prevent automated form spam.
The submit button will be disabled until you complete the CAPTCHA

8 O





image12.png
Choose Fie

Photo Library

Browse

fm not a robot

Documentatior

Take Photo or Video





image13.png
Vaccine Card or Exemption Documentation *

Browse... | vaccine card jpg

By clicking submit, I attest that the information contained in this form is true,
accurate and complete to the best of my knowledge.

[ rmnotarobot -
e
ot

reCAPTCHA helps prevent automated form spam.
‘The submit button will be disabled until you complete the CAPTCHA.





image14.png
Vaccine Card or Exemption Documentation *

Choose File ] vaccine card jpg

By clicking submit, I attest that the information contained in this form is true,
accurate and complete to the best of my knowledge.

raCAPTCHA

+/ Imnota robot

nt automated form spam.





image15.png
Thank you for uploading your proof of vaccination.
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